. Cooper’s extra paychecks resulted in her receiving annual compensation that
exceeded the annual gross compensation levels approved by the Board
between 2011 and 2014, as follows:

Board Approved Actual
2011 $80,000 $83,333
2012 $80,000 $86,667
2013 $86,0003 $99,833
2014 $92,000 $103,500

. Cooper did not obtain Board approval before she issued the extra paychecks
to herself. Additionally, Cooper did not notify any individual Board member or
the Board’s legal counsel that she was doing so.

. The extra paychecks received by Cooper were not noticed by Board members
because only lump sum payroll numbers where reflected in the financial
records that Cooper prepared and shared with the Board.

. Cooper characterizes the extra paychecks as appropriate “payouts” of accrued
and unused annual and/or sick leave, paid in lieu of time off. However, the extra
paychecks dated 09/28/11, 01/09/13 and 01/02/14 indicate that no annual or
sick leave was being paid out to Cooper.

No existing Board records or written policies exist authorizing the payout of
unused annual or sick leave during employment.

No other Board staff members were permitted to receive payouts of accrued
unused leave, in lieu of taking time off, during their employment with the Board.
The Board’s annual financial reports that were prepared by an independent
auditor and submitted to the Legislative Auditor were based upon annual
budgets prepared by the Board’s Executive Director and reviewed by the Board
and complete QuickBooks files for each year subject to an audit. The Board
did not review the complete QuickBooks files provided to the auditor at the time
of Board meetings, but rather reviewed financial statements prepared by the
Board’s Executive Director. None of the information contained in the financial

statements provided to the Board was specific enough to reveal the extra

30nJuly 12, 2013, the Board approved a salary increase for Cooper and her annual salary increased from
$80,000 to $92,000. With the salary increase effective during the second half of 2013, Cooper’s total annual
compensation should have equaled approximately $86,000.
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4. When the investigation is concluded, the case will be referred directly to
the Chief Deputy Attorney General for Prosecutions for final review and
either assigned to a deputy attorney general for prosecution or denied
prosecution. The submitting agency or investigator will require no
additional “request for prosecution”.

5. Within approximately 10 days of receipt of a referral, the AGO will
confirm in writing to the submitting agency the referral has been
accepted by the AGO for criminal investigation and possible prosecution.
Requests containing voluminous documents, recordings or other media
may take longer.

6. Please note for cases filed by the referring agency or federal or local
authority before a prosecution request was made, unless and until the
Chief Deputy Attorney General for Prosecutions agrees in writing the
AGO will accept the case for prosecution, the AGO will not be appearing
for any hearings on the case.

E. How to Prepare Requests for Prosecution

Certain Agencies and federal and local authorities have significant
criminal investigative authority and resources. The AGO generally expects
cases referred from these Agencies or federal and local authorities to be
submitted “ready for prosecution” at the time of referral.

1. Prosecution referrals must be accompanied by a “Request for
Prosecution” memorandum or cover letter on agency or federal or local
authority letterhead. The prosecution referral packet should include,
where possible, the following items:

(a) A cover letter, which includes a statement of the statutory or other
authority for a request for AGO prosecution, whether it be approval
of the board of county commissioners (NRS 228.130) or otherwise
(e.g. concurrent jurisdiction);

(b) The name(s) of all known suspect(s);

(¢) A robust witness list;

(d) Recommended charges and citations or state or local statutory

authority;

(e) All investigative reports, including all complaints, statements, and
evidence;

() Any affidavits or declarations in support of a subpoena, arrest or
warrant;

(g) Any witness or suspect voluntary statements;
(h) Transcripts of any audio or video recorded statements;

This information is specifically intended for
State Agencies and Law Enforcement Entities.
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(1) Any evidence impound reports with a corresponding chain of
custody and clear designation of where the evidence is located;

(G) Any forensics reports and/or results of laboratory tests with a
corresponding chain of custody and clear designation of where the
evidence is located;

(k) Color copies of any relevant digital images or videos, including
surveillance video;

(I) Copies of all pleadings filed in pending cases;

(m) Certified copies of Pen-packets and other evidence relating to
defendant’s incarceration (for prison cases); and

(n) Certified copies of prior judgments of conviction (where prior
conviction is element of the offense, e.g. DUI 3rd offense, indecent
exposure 2nd offense, etc.)

F. Follow-Up and Status Checks with the AGO After a Referral or
Request has been Accepted

After we have accepted your request for a criminal investigation, it will
be in an open and active status and we typically do not share information while
the investigation is ongoing. However, we may need to follow up with you to
obtain additional documentation or identify and speak with potential witnesses.
If, upon completion of the investigation, we determine there is not enough of a
predicate to file criminal charges, we will notify you and debrief you upon your
request. Alternatively, if there is sufficient evidence to file charges, we will
notify you once a criminal complaint is filed or an indictment returned.

This information is specifically intended for
State Agencies and Law Enforcement Entities.





